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Admission Policy
of
Callystown National School
Clogherhead, Co. Louth
Roll No: 14252G
School Patron: Archbishop of Armagh
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1. Introduction
This Admission Policy complies with the requirements of the Education Act 1998, the Education (Admission to Schools) Act 2018 and the Equal Status Act 2000. In drafting this policy, the Board of Management of the school has consulted with school staff, the school patron and with parents of children attending the school.
This policy was reviewed and approved by the school patron on 23/10/2025 and supersedes all previous admission policies.
The policy is published on the school’s website and will be made available in hardcopy, on request, to any person who requests it.
The relevant dates and timelines for Callystown National School’s admission process are set out in the school’s annual admission notice which is published annually on the school’s website at least one week before the commencement of the admission process for the school year concerned.
This policy must be read in conjunction with the annual admission notice for the school year concerned.
The application form for admission is published on the school’s website and will be made available in hardcopy on request to any person who requests it.
2. Ethos and Objectives of the School
Callystown National School is a Catholic co-educational primary school with a Catholic ethos under the patronage of the Archbishop of Armagh.
“Catholic Ethos” in the context of a Catholic primary school means the ethos and characteristic spirit of the Roman Catholic Church, which aims at promoting:
(a) the full and harmonious development of all aspects of the person of the pupil, including the intellectual, physical, cultural, moral and spiritual aspects;
(b) a living relationship with God and with other people;
(c) a philosophy of life inspired by belief in God and in the life, death and resurrection of Jesus;
(d) the formation of pupils in the Catholic faith.
The school provides religious education in accordance with the doctrines, practices and traditions of the Roman Catholic Church and/or such ethos and/or characteristic spirit as may be determined or interpreted from time to time by the Irish Episcopal Conference.
In accordance with Section 15(2)(b) of the Education Act 1998, the Board of Management of Callystown National School shall uphold, and be accountable to the patron for so upholding, the characteristic spirit of the school.
3. Admission Statement
Callystown National School will not discriminate in its admission of a student to the school on any of the following grounds:
(a) gender
(b) civil status
(c) family status
(d) sexual orientation
(e) religion
(f) disability
(g) race
(h) membership of the Traveller community
(i) special educational needs
As per Section 61(3) of the Education Act 1998, these grounds shall be construed in accordance with Section 3 of the Equal Status Act 2000.
Callystown National School is a school whose objective is to provide education in an environment which promotes certain religious values and does not discriminate in accordance with Section 7A of the Equal Status Act 2000.
Callystown National School will cooperate with the National Council for Special Education (NCSE) in the performance of its functions under the Education for Persons with Special Educational Needs Act 2004, including the provision and operation of special classes when requested to do so.
Admission to the school is subject to the school being in a position, having regard to its available resources, physical accommodation, staffing, and the supports sanctioned by the NCSE, to meet the educational needs of the student concerned.
The school will comply with any direction served on the patron or the Board of Management under Sections 37A and 67(4B) of the Education Act 1998.
4. Categories of Special Educational Needs Catered for in the School / Special Class
Callystown National School is committed to the inclusion of children with special educational needs and has a strong record of supporting pupils with a wide range of needs within mainstream education, where practicable.
The education of each child is considered in the context of the school’s available resources, physical infrastructure, staffing, and the supports sanctioned by the NCSE. The successful inclusion of pupils with special educational needs is dependent on the availability of appropriate supports to meet the child’s identified needs and on ensuring that the education, safety and wellbeing of other pupils are not adversely affected.
Where a child is identified as having significant or complex educational needs, all relevant professional reports and documentation will be forwarded to the NCSE as part of the school’s application for the necessary supports and/or placement.
The Board of Management acknowledges the constitutional right of children with special educational needs to appropriate education and supports. The Board also has a responsibility to ensure that the school can provide a safe and effective learning environment for all pupils. Accordingly, enrolment decisions will take account of whether the school is in a position, having regard to the resources and supports sanctioned by the NCSE and the physical infrastructure available, to meet the needs of the child without compromising the educational provision, safety, or wellbeing of other pupils.
Where the Board of Management, having consulted with the NCSE and considered the supports available to the school, determines that it is not in a position to meet a child’s identified needs at that time, the school may be unable to offer a place. Any such decision will be based solely on the capacity of the school to meet the child’s needs and not on the presence of special educational needs in itself.
With effect from the school year commencing 2025/26, Callystown National School has established two special classes for autistic pupils. Enrolment to these classes is governed by a separate enrolment policy, ratified by the Board of Management, which sets out the specific criteria and procedures for admission in accordance with Department of Education and NCSE guidelines.
5. Admission of Students
This school shall admit each student seeking admission except where:
(a) the school is oversubscribed (see Section 6 below); or
(b) a parent of a student, when required by the Principal in accordance with Section 23(4) of the Education (Welfare) Act 2000, fails to confirm in writing that the Code of Behaviour of the school is acceptable and that he or she shall make all reasonable efforts to ensure compliance with such Code by the student.
6. Oversubscription
In the event that the school is oversubscribed, applications received within the timeframe set out in the school’s annual admission notice will be prioritised in the following order:
A. Brothers and sisters (including stepsiblings resident at the same address) of children already enrolled, with priority given to the oldest.
B. Children living within the agreed school catchment area of Clogherhead Parish, bounded by the dividing line with Termonfeckin Parish to the south and west, and the townlands of Cruicetown, Reynoldstown and Dales to the north.
C. Children living within the parish, with priority given to the oldest.
D. Children of current school staff, with priority given to the oldest.
E. Children whose home address is closest to the school, measured by a straight line on an Ordnance Survey map.
In the event of two or more students being tied for a place within any category, priority will be determined by age, with the older child being given priority.
Where children in categories A, B, or C cannot be accommodated, they will receive priority for the subsequent school year in that order.
7. Decisions on Applications
All decisions on applications for admission to Callystown National School will be based on:
• this Admission Policy;
• the school’s annual admission notice; and
• the information provided by the applicant in the official application form received within the specified timeframe.
Selection criteria not included in this Admission Policy will not be used to make decisions on applications.
8. Notification of Decisions
Applicants will be informed in writing of the school’s decision within the timeframe outlined in the annual admission notice.
Where a student is not offered a place, the reasons for the decision will be communicated in writing, including details of the student’s ranking against the selection criteria (where applicable), the student’s place on the waiting list, and details of the right to seek a review or appeal.
9. Acceptance of an Offer of a Place
In accepting an offer of admission from Callystown National School, an applicant must indicate:
(i) whether or not they have accepted an offer of admission from another school or schools and, if so, provide details of such offer(s); and
(ii) whether or not they have applied for and are awaiting confirmation of an offer of admission from another school or schools and, if so, provide details of the other school or schools concerned.
10. Circumstances in Which Offers May Not Be Made or May Be Withdrawn
An offer of admission may not be made or may be withdrawn by Callystown National School where:
(i) it is established that information contained in the application is false or misleading;
(ii) an applicant fails to confirm acceptance of an offer of admission on or before the date specified in the annual admission notice;
(iii) a parent of a student fails to confirm acceptance of the Code of Behaviour when required under Section 23(4) of the Education (Welfare) Act 2000; or
(iv) an applicant has failed to comply with the requirements of Section 9 above.
11. Sharing of Data with Other Schools
Applicants should be aware that Section 66(6) of the Education (Admission to Schools) Act 2018 allows for the sharing of certain information between schools in order to facilitate the efficient admission of students.
A school may provide a patron or another Board of Management with a list of students in respect of whom:
(i) an application for admission has been received;
(ii) an offer of admission has been made; or
(iii) an offer of admission has been accepted.
Such lists may include the student’s name, address, date of birth, PPS number, and the relevant application, offer, or acceptance dates.
12. Waiting List in the Event of Oversubscription
Where there are more applications than available places, a waiting list will be compiled for the school year concerned.
Placement on the waiting list will be determined by the order of priority applied under the oversubscription criteria in Section 6.
Applicants whose applications are received after the closing date specified in the annual admission notice will be placed at the end of the waiting list in order of date of receipt.
Offers of places that subsequently become available will be made to students on the waiting list in accordance with their order of priority.
13. Late Applications
Applications received after the closing date specified in the annual admission notice will be considered in accordance with this Admission Policy and the Education (Admission to Schools) Act 2018.
Late applicants will be notified of the decision within three weeks of receipt of the application.
Where places are available, a late applicant may be offered a place. Where no place is available, the applicant will be placed on the waiting list in accordance with Section 12.
14. Procedures for Admission During the School Year
Applications for transfer during the school year will be considered subject to available places and the school being satisfied, having considered relevant documentation, that it is in a position within its existing resources and supports to meet the educational needs of the pupil.
15. Declaration in Relation to the Non-Charging of Fees
The Board of Management of Callystown National School shall not charge fees or seek payment or contributions as a condition of application, admission, or continued enrolment.
16. Arrangements Regarding Students Not Attending Religious Instruction
Parents may request in writing that their child not attend religious instruction.
Such requests will be accommodated within the classroom where possible through the provision of alternative learning activities. Where parents strongly object, arrangements may be made for temporary withdrawal during religious instruction.
17. Reviews and Appeals
Parents may request a review of a refusal decision by the Board of Management in accordance with Section 29C of the Education Act 1998.
Appeals may be made under Section 29 of the Education Act 1998 and will be considered by an independent appeals committee appointed by the Minister for Education.
Ratification and Review Procedure
This policy will be reviewed every three years by the Principal, school staff (under the guidance of the Principal), and the Board of Management, or earlier if required by changes in legislation or Department of Education guidance.
The school’s Annual Admission Notice will be reviewed annually by the Principal, staff, and the Board of Management.
Ratified on behalf of the Patron
Signed: _________________________________
Niamh Black
Education Secretary, Archdiocese of Armagh
(on behalf of the Patron, Archbishop Eamon Martin)
Date: ____ / ____ / ______
[image: ]Reviewed and Ratified by the Board of Management
Signed: 

Fr. Martin Mc Veigh
Chairperson, Board of Management
Date: Thursday, 20 November 2025
[image: ]Reviewed
Signed: 
Julie-Anne Slevin
Secretary, Board of Management
Date: Thursday, 20 November 2025
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